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How to Complete the Parent Financial Agreement 
Authorization in Dynamic Forms 

  

1. Go to: https://www.abac.edu/new-student-checklist/prior-to-orientation-

registration/ 

2. Click the Financial Authorization Agreement (Parent Link: for students under 18) 

link.  

 

3. Then the parent or responsible party must create an account with Dynamic 

Forms.  Click on Create New Account. 

 
 

4. Complete the create a new account form in Dynamic Forms and click create 

account. 
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5. An email entitled Activate your account from notify@ngwebsolutions.com will be 

sent to the address entered in the create a new account form.  Click the Activate 

your account link in the email. 

 
 

6. You will see the Account Activated Congratulations page in Dynamic Forms.  

 
 

7. Then you must go back and complete Steps 1 and 2 again from these 

instructions.  

1. Go to: https://www.abac.edu/new-student-checklist/prior-to-orientation-

registration/ 

2. Click the Financial Authorization Agreement (Parent Link: for students 

under 18) link.  
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8. Log in to Dynamic Forms with the User Name and Password that you just set up.  

Click Log in. 

 
 

9. Click on Complete This Form. 

 
 

10. Then complete the Financial Agreement Authorization and click Next. (Please 

make sure that a parent or responsible party is completing this form.) 
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11. Electronically sign the form.  Click on Sign Electronically. (If the account was not 

set up in the parent or responsible party’s name then the name here will be 

incorrect. – See page 5 for how to update electronic signature name.) 

        
 

12. You will then receive an email confirming that your form has been submitted. 

 
 

13. Once your form has been processed you will receive another email letting you 

know if it was approved or rejected. 
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Rejected Form 
1. If the form is rejected, you will receive an email like the one below: 

 
 

2. Most forms are rejected due to the Dynamic Forms account being created in the 

student’s name instead of the parent’s or responsible party’s name.  To correct 

this, navigate to the Dynamic Forms link:  

• Go to: https://www.abac.edu/new-student-checklist/prior-to-orientation-

registration/  

• Click the Financial Authorization Agreement (Parent Link: for students 

under 18) link.  
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3. Log in to Dynamic Forms with the User Name and Password that you just set up.  

Click Log in. 

 
 

4. Click on the person icon the right side of the screen.  Then click on Update 

Profile.  

 
 

5. Change the name on the account to the parent or responsible party. 

Before                                                                 After 

  
 

 

6. Then click on the house in the left corner. 
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7. Click on Pending/Draft Forms. 

 
 

8. Click on Complete Form. 

 
 

9. Make sure to update the Responsible party’s Name.  Then Click Next. 
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10. Now electronically sign and the name will be updated to the parent/responsible 

party’s name.  Click Sign Electronically. 

 
 

11. You will then receive an email confirming that your form has been submitted. 

 
 

12. Once your form has been processed you will receive another email letting you 

know if it was approved or rejected. 

 

 
 
 


	Before                                                                 After

